
-Can cu BiSu le Bang va cac van ban huong dan thi hanh Bieu le Bang;

-Can cu Quy djnh so 105-QB/TW, ngay 19/12/2018 cua Bo Chinh tri v6
phan cap quan ly can bo va bo nhiem, gioi thieu can bp ung cu; Quy dinh so 08 -
QBi/TU ngay 08/8/2018 ciia Ban Thuong vu Tinh uy Hai Duong ve phan cdp

quan ly can bp va bo nhiem, gioi thieu can bp ung cu;

-Can cu Quy chS lam viec ciia Ban Chip hanh, Ban Thuong vy va

Thuong true Huyen uy khoa XXVII, nhiem ky 2015 - 2020;
-Xet dS nghi cua Ban T6 chuc Huyen uy;
Ban Thuong vu Huyen uy quy dinh ve phSn clp quan ly can bp va bo

nhiem, gioi thieu can bp ung cir nhu sau:

A. PHAN CAP QUAN LY CAN BO

ChuffngI

QUY DINH CHUNG

Bieu 1. Npi dung quan ly can bp

Trong Quy dinh nay, quan ly can bp bao gom cac npi dung chinh sau:

1.Tuyen chpn, bo tri, phan cong, diSu dpng va luan chuy6n can bp, phan

cap quan ly can bp.

2.Banh gia can bp.

3.Quy hoach, dao tao, boi duong can bp.

4.B6 nhiem, gioi thieu can bp ling cu; miln nhiem can bp.

5.Khen thuong, ky luat can bp.

6.Thuc hien chS dp, chinh sach can bp.
7.Kiim tra, giam sat cong tac can bp; giai quySt khi^u nai, t6 cao ve cong tac

can bp va can bp.

Bieu 2. Nguyen tac quan ly can bp

1. Bang thong nhat lanh dao cong tac can bp va quan ly dpi ngu can bp
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ve phan cap quan ly can bo va bo nhiem,

gioi thieu can bo li-ng cu



1.1.Cac cip uy dang ra nghi quyet vd can bo va cong tac can bp. Tren co

so cac quy dinh, quy che, hudng dan ciia Trung uong, ciia tinh va cua Ban
Thufrng vu Huyen uy, cac cap uy xay dung quy che, quy dinh, tieu chuan cu the
ve can bo va cong tac can bo; thong qua cac cap uy, to chuc dang, dang vien
trong cac cor quan dang, nha nude, Mat tran, doan the, don vi su nghiep cong lap
de lanh dao, td chuc thuc hien cac quydt dinh ciia Bang ve can bo va cong tac
canbp.

1.2.Cac cap uy dang cham lo xay dung dpi ngu can bd, cong chuc, vien
chuc cua he thong chinh tri tren mpi llnh vuc; true tiep quan ly dpi ngu can bp,
trudc het la can bp lanh dao chii chdt cac nganh, cac cap, di ddi vdi viec phat
huy trach nhiem cua cac to chuc trong he thong chinh tri.

1.3.Ban Thudng vu Huyen uy phan cong, phan cap quan ly can bp cho
cac cap uy va to chuc dang true thudc Huyen uy, dong thai thudng xuyen kiem

tra, giam sat viec thuc hien cong tac can bp cua cac nganh, cac cap.

2. Bao dam thuc hien nghiem nguyen tac tap trung dan chu, tap the quyet

dinh, dong thai phat huy day du trach nhiem ca nhan, trudc het la ngudi dung
dau trong cong tac quan ly can bp.

2.1.Nhung van &k ve dudng loi, chu truang, chinh sach, danh gia, quy

hoach, dao tao, bdi duang, bd tri, su dung, bo nhiem, miln nhiem, cho thoi giu

chuc, dinh chi chuc vu, dieu dong, luan chuyen, biet phai, khen thudng, ky luat
can bp phai do tap th^ clp uy va to chuc dang cd tham quydn thao luan dan chu,
quyet dinh theo da so. Trudng hap y kien cua ngudi dung dau va y kien ciia tap
thS cip uy, td chiic dang, lanh dao ca quan, dan vi khac nhau thi phai bao cao

len cap cd tham quyen xem xet, quyet dinh.

2.2.Ngudi dung dau cap uy, td chuc dang, ca quan, don vj cd trach nhiem

de xuat va td chiic thuc hien cac quyet djnh cua tap the ve can bp va cong tac
can bp trong linh vuc dupe phan cong phu trach.

2.3.Ca nhan, tap the de xuat; ca quan tham muu; ca quan tham dinh; tap

thd quydt djnh vd can bp theo tham quyen phai chju trach nhiem ve de xuat,
tham muu, tham dinh, quyet dinh ciia minh.

2.4.Can bp, dang vien phai nghiem chinh chap hanh cac nghi quyet,

quyet dinh ciia cap uy, td chuc dang; cap uy cap dudi phai chap hanh quyet dinh
cua cap liy cap tren ve can bd va cong tac can bd.

Bieu 3. Ve quan ly va quyet djnh doi voi can bp

1.Cap liy, td chuc dang, ngudd dirng dau cac ca quan, dan vi cd trach
nhiem true tiep quan ly va sir dimg can bd dang cong tac, sinh hoat trong td chuc
minh (ke ca cac dong chi uy vien ban thudng vu cap uy) theo cac ndi dung quy
dinh tai Bieu 1 trong pham vi dupe phan cap va phai chiu trach nhiem trudc cap
liy, thii trudng cap tren ve can bd thupc quyen quan ly, sir dung ciia minh.

2.Ban Thudng vu Huyen liy quan ly, true tiep quyet dinh mot so khau

trong ndi dung quan ly can bd ddi vdi cac chiic danh can bd dien Ban Thudng



vu Huyen liy quan ly; dong thai phan cong, phan cip cho cac cip uy, to chuc

dang ca sa, true tilp quylt dinh mot so khau khac va nhfing chuc danh can bo

khac.

3.Trong truang hap mot nguai dong thai dupe giao dam nhiem nhieu
chuc vq thupc thim quyln quan ly cua cac cap khac nhau thi giao cho cap quan
ly chuc vp cao nhat ciia can bo do xem xet, quyet dinh.

4. Cap uy, t6 chuc dang, nguai diing dau ca quan, dan vi 12nh dao, chi dao

xay dung kl hoach va to chuc thuc hien viec kiem tra, giam sat, lay phieu tin nhiem
dinh ky hoac dot xuat theo yeu cau cua cdp uy; kip thai di xu^t khen thuang, xu ly
doi vai tap the va ca nhan vi pham. Cac dp uy, to chuc dang xem xet, quylt dinh

hoac de nghi khen thuang, ky luat, dinh chi chuc vu doi vai can bp theo phan cap
quan ly; viec khen thuang, thi hanh ky luat, dinh chi chiic vu thuc hien theo Dieu le

Dang, phap luat cua Nha nuac va Dieu le cua Mat tran To quoc Viet Nam, cac

doan the chinh tri - xa hoi.

Chuang II
TRACH NHIEM VA QUYEN HAN CUA CAC CAP UY,

TO CHlTC DANG TRONG QUAN LY CAN BO

Dieu 4. Ban Chap hanh Dang bo huyen

1.Chiu trach nhiem truac Ban Thuang vu Tinh uy ve viec lanh dao, chi

dao, to chuc thuc hien cac nghj quyet, chu truang, chinh sach cua Trung uong,
cac nghi quyet, quyet dinh ciia Tinh uy ve can bo va cong tac can bp tai huyen.

2.Trinh Ban Thuang vu Tinh uy nhan sir ung cu hoac rut khoi cac chuc

danh Bi thu, Pho Bi thu huyen uy, Chu tich HDND, Chii tich UBND huyen;
nhan su bo sung uy vien Ban Thuang vu, uy vien Ban Chap hanh Dang bp

huyen.

3.Can cii vao quy djnh ciia Trung uong, huong dan ciia Tinh uy, quyet
dinh so luang uy vien Ban Thuang vu, so luang uy vien Uy Ban kilm tra Huyen

uy.

4.Bau uy vien Ban Thuang vu Huyen uy, Bi thu, Pho Bi thu Huyen uy;
bau liy vien Uy Ban ki^m tra, Chu nhiem Uy Ban ki^m tra Huyen uy.

5.Giai thieu nguai ling cii hoc nguai dupe de nghi chi dinh b6 sung vao
Ban Chap hanh Dang bp huyen.

6.Giai thieu chuc danh Chii tich HDND, Chii tjch UBND huyen de Hoi
dong nhan dan huyen bau; tham gia y ki8n ve nhan su Pho Chii tich HDND, Pho
Chu tich UBND huyen truac khi Ban Thuang vu Huyen uy quylt dinh giai thieu

de Hoi dong nhan dan huyen bau.

7.Quyet dinh kiem tra, giam sat cong tac can bp.

Dieu 5. Ban Thuo'ng vu Huyen uy



1.Quyet dinh phan cong cong tdc doi vai cac dong chi uy vien Ban
Thuang vu Huyen uy; uy vien Ban Chip hanh Dang bo huyen.

2.Tren co sd de nghi cua dong chi Bi thu va Thudng true Huyen uy, thao
luan va quyet dinh:

2.1. Tuyen chpn, danh gia, bo tri, phan cong cong tac; gioi thieu umg cii,
chi dinh; quy hoach, dao tao, boi duong; dieu dong, luan chuyen, bo nhiem,
mien nhiem, cho thoi giu chiic, dinh chi chiic vu; khen thuang, ky luat (trir ky

luat cap uy vien cap huyen); nghi huu va thuc hien chinh sach doi vdi cac chuc
danh: Uy vien Ban Chap hanh Dang bo huyen; tnrbng, pho cac phong, ban,
MTTQ, cac doan the chinh tri xa hoi, cac don vi sir nghiep; bi thu, pho bi thu,
uy vien ban thuong vu cap uy co so; chu tich, pho chu tich hoi dong nhan dan,
chu tich, pho chii tich uy ban nhan dan xa, phudng, thi tran.

2.2.Chuan bi nhan su d8 Ban Chip hanh Dang bo huyen, xem xet, d6

nghi Ban Thucmg vu Tinh uy gioi thieu nhan sir ling cu cac chuc danh Bi thu,
Pho Bi thu, uy vien Ban Thuong vu Huyen uy, Chu tich HDND, Chu tich

UBND huyen; chi dinh b6 sung uy vien Ban Chap hanh Dang bo huyen.
2.3.De nghi Ban Thucmg vu Tinh uy gioi thieu nhan sir umg cir chuc

danh Pho Chu tich HDND, Pho Chii tich UBND huyen.
2.4.De nghi Ban Thucmg vu Tinh uy ve bo tri, phan cong cong tac; nhan

xet, danh gia; bo nhiem, gioi thieu ung cii, mien nhiem; khen thudng, ky luat;
nghi huu va thuc hien chinh sach doi voi cac chuc danh can bo thuoc dien Ban
Thucmg vu Tinh uy quan ly.

3.De nghi Ban Thucmg vu Tinh uy phe duyet quy hoach cip uy va quy
hoach cac chuc danh lanh dao, quan ly cua huyen thuoc dien Ban Thucmg vu
Tinh uy quan ly. Quyet dinh phe duyet quy hoach can bo dien Ban Thudng vu
Huyen uy quan ly cong tac tai cac phong, ban, nganh, MTTQ, doan the chinh
tri- xa hoi huyen, cac xa, thi tran va cac dom vi sir nghiep cong lap thupc cap
huyen.

4.Quyet dinh tang them so lucmg cap uy vien cua chi, dang bo true
thuoc Huyen uy theo quy dinh cua Dieu le Dang. Chi dinh bo sung cap uy vien
ciia cac chi, dang bo true thuoc Huy^n uy.

5.Cho y kien ve nhan su ciia huyen gioi thieu ung cii de bau dai bieu
HDND tinh, ve co cau nhan su gioi thieu ling cii de bau dai bieu Hoi dong nhan
dan huyen.

6.Quyet dinh viec phan cap quan ly can bp doi vai cac phong, ban,
nganh, MTTQ, doan the chinh tri- xa hoi huyen; dang uy xa, thi tran va dang uy
true thuoc Huyen uy.

7.Quy^t dinh ki6m tra, giam sat cong tac can bp cua cac cap uy, t6 chiic
dang trong pham vi phu trach.



8.Tham gia y kien vdi dang doan, ban can sir dang, lanh dao cac co quan
cip tinh vi danh gia, quy hoach, bo tri, bo nhiem, mien nhiem, dinh chi chuc vu,
khen thudng, ky luat d6i vdi can bo cip trudng, cip pho ciia Vien Kiem sat nMn
dan, Toa an nhan dan huyen, cip trudng cac co quan, don vi to chuc theo nganh

doc cong tac va sinh hoat dang t^i huyen. Tham gia y kien vdi Dang uy Quan sir
tinh vi nh^n su Chi huy trudng, Chinh tri vien, Pho Chi huy trudng, Chinh tri
vien pho ban chi huy quan sir huyen; voi Dang uy Cong an tinh ve nhan su

Truong Cong an, Pho truong Cong an huyen.
9.Giao quyen cip truong hoac giao phu trach cac Ban xay dung Dang,

Van phong Huyen uy, Trung tarn BDCT huyen; giao phu trach Mat tran To

quoc, cac doan thi chinh tri- xa hoi huyen; giao phu trach chi bp, dang bo true
thupc Huyen uy; khi can thiet chi dinh bi thu cap uy cac chi, dang bp true thupc.
Cho y kien de UBND huyen giao quyen cap truong hoac phu trach cac phong

chuyen mon, don vi sir nghiep cap huyen.

Dieu 6. Ban Thiromg vu Huy^n uy uy quyen cho Thucrng true Huyen

y
1.Cho y kiin de UBND huyen giao quyen cap truong ho^c phu trach cac

truong mim non, tiiu hoc, THCS, TTGDNN-GDTX trong huyen.

2.Quyet dinh chuan y ket qua bau cir ban chap hanh, bi thu, pho bi thu,
uy vien ban thuong vu dang uy true thupc; chi uy vien, bi thu, pho bi thu cac chi

bp true thupc; chu nhiem, pho chu nhiem, uy vien uy ban kiem tra dang uy true

thupc.

3.Tham gia y kien voi ban can sir dang, dang doan, lanh dao cac co quan
cap tinh ve danh gia, quy hoach, bo tri, bo nhiem, miln nhiem, dinh chi chuc vu,

khen thuong, ky luat doi voi can bp la cap pho cua cac co quan to chuc theo

nganh doc cong tac va sinh hoat dang tai dia phuong (trir cap pho cac co quan
Cong an, Quan sir, Vien kiem sat nhan dan, Toa an nhan dan huyen).

4.Quyet dinh nang luong, cii di dao tao, boi duong doi voi can bp thupc

quyen quan ly ciia Ban Thuong vu Huyen uy.
5.Dinh ky bao cao Ban Thuong vu Huyen uy nhirng van di vi can bp va

cong tac can bp theo uy quyin ciia Ban Thuong vu Huyen uy.

Dieu 7. Ban Chap hanh Dang bp coso, chi uy (chi bo) cosd^

1. Ban Chap hanh Bang bp xa, thi tran:
1.1.Chju trach nhiem tnroc Ban Thuong vu Huyen uy vi viec lanh dao,

chi dao va kiem tra, giam sat thuc hien cac nghi quyit, chii truong, chinh sach,

quyet dinh cua Trung uong, ciia tinh, ciia huyen ve can b va cong tac can bp tai

xa, thi tran.

1.2.Trinh Ban Thuong vu Huyen uy ve quy hoach, b6 tri, phan cong cong

tac; nhan xet, danh gia; gidi thieu ling cii, mien nhiem; khen thuong, ky luat;

nghi him va thuc hien chinh sach doi vdi cac chuc danh: bi thu, pho bi thu dang



uy, uy vien ban thudng vu dang uy, chii tjch, phd chu tich hoi dong nhan dan, uy
ban nhan dan xa, thi trln; uy vien BCH dang bo.

1.3.Quyet djnh ve quy hoach, dao tao, boi dudng, gidi thieu ling cii,
mien nhiem, khen thudng, ky luat, thirc hien chinh sach;... doi voi clp trudng,

cap pho ciia MTTQ va cac doan the, trudng, pho thon khu, dan cu thupc xa,
thi trln; cho y kiln ve viec b6 tri, su dung, dieu dong, luan chuyen dli vdi
cong chiic chuyen mon thuoc UBND clp x.3.; cho y kiln vl co ciu nhan su gidi

thieu ung cu de bau dai bieu Hoi dong nhan dan xa, thi tran; cho y kiln ve s6
lugng va bo tri can bo khong chuyen trach d cap xa, thon, khu dan cu theo quy
djnh, hudng dan ciia cap tren.

1.4.Can cu vao quy dinh cua Trung uomg, hudng din cua clp uy clp

tren, quyet djnh sd luong uy vien ban thudng vu, s6 luomg uy vien uy ban kilm
tra dang uy.

1.5.Bau uy vien ban thudng vu, bi thu, pho bi thu dang uy; bau uy vien
uy ban kiem tra, chu nhiem uy ban kiem tra dang uy; phan cong nhiem vu cho
uy vien ban chap hanh dang bo.

1.6.Gidi thieu ngudi ung cu hoac ngudi duqc de nghi chi dinh bo sung
vao ban chap hanh dang bo co sd.

1.7.Chuan y ket qua bau cu ban chi uy, bi thu, pho bi thu chi bo true

thuoc; chi dinh bo sung chi uy vien, bi thu, pho bi thu chi bo true thuoc theo quy
dinh ciia Dieu le Dang.

1.8.Quyet dinh kiem tra, giam sat cong tac can bo tai dia phucmg, ca quan,
don vi theo tham quyen.

2. Ban Chap hanh Bang bo cor s& ca quan:

2.1.Tham gia vdi ban can sir dang, dang doan va lanh dao ca quan cap
tren xay dung va lanh dao thuc hien chii truang ve kien toan to chiic bo may ciia

ca quan.

2.2.Tham gia y kien vdi ban can su dang, dang doan va lanh dao ca quan
cap tren ve quy hoach, dao tao, boi duang can bo; nhan xet, danh gia, bo nhiem,
dieu dong, luan chuyen, khen thudng, ky luat,...doi vdi trudng phong, pho trudng
phong, can bo, cong chiic thuoc ca quan; de xuat de clp tren xem xet, quyet dinh

cac van de ve to chiic va can bo ciia ca quan thuoc tham quyen ciia cap tren.

2.3.Can cii vao quy dinh cua Trung uong, hudng dan ciia cap uy cap
tren, quyet dinh so lugng uy vien ban thudng vu, so lugng uy vien uy ban kiem
tra dang liy.

2.4.Bau bi thu, pho bi thu dang uy; bau uy vien uy ban kiem tra, chii
nhiem uy ban kiem tra dang uy; phan cong nhiem vu cho uy vien ban chap hanh
dang bo.

2.5.Gidi thieu ngudi ling cii hoac ngudi dugc dl nghi chi djnh bo sung
vao ban chap hanh dang bg.



2.6. Chuln y kit qua blu cu ban chi uy, bi thu, pho bi thu chi bp true
thupc; chi dinh bi sung chi uy vien, bi thu, pho bi thu chi bp true thupc theo quy

dinh cua Dieu IS Dang.

3. Chi uy (chi bo) cas&ca quart:
3.1.Tham gia voi ban c&n su dang, dang doan va lanh dao co quan cap

tren xay dung va lanh dao thuc hien chu truong ve kien toan to churc bp may cua

ca quan.
3.2.Tham gia y kien vdi ban can su dang, dang doan va lanh dao co quan

cip tren ve quy hoach, dao tao, boi duong can bp va nhan xet, danh gia, bo nhiem,

diiu dpng, luan chuyen, khen thudng, ky luat,...doi voi truong phong, pho truong
phong, can bp, cong chuc thupc co quan; de xu^t de cap tren xem xet, quyet dinh

cac van de ve to chuc va can bp cua ca quan thupc tham quyen cda cap tren.

3.3.Can cu vao quy dinh cua Trung uong, hudng dan cua cap uy cap
tren, quyet dinh so luprng ban chi uy, so lupng pho bi thu chi bp; bau cu ban
chi uy, bi thu, pho bi thu va de nghi cap uy cap tren quyet dinh chuan y ket qua
biu cu theo quy dinh cua Dieu le Dang.

ChirangHI

TRACH NHIEM VA QUYEN HAN CUA CAC CO QUAN
THAM MUU, GIUP VIEC CUA HUYEN UY TRONG QUAN LY CAN BQ

Dieu 8. Trach nhiem, quyen han cac co quan, tham mini giup viec cua

Huyen uy

/. Ban Td chicc Huyen Ay:
1.1.La co quan tham muu cho Ban Chap hanh D^ng bp huyen, true tiip va

thubng xuyen la Ban Thuong vu Huyen uy, Thuong true Huyen uy, nghien cuu
cu the hoa chu truong, chinh sach ve can bp va cong tac can bp. Huong din, kiem

tra, giam sat viec thuc hien cac nghi quyet, chi thi, quy che, quy dinh, quyet dinh
cua Trung uong, Tinh uy, Huyen uy ve can bp va cong tac can bp 6 co quan, don

vi trong huyen.

1.2.Tong hop, theo doi dpi ngu can bp, phoi hop voi cac dang uy, chi uy

true thupc Huyen uy; lanh dao cac phong, ban, nganh, don vi su nghiep cua
huyen, MTTQ, doan the chinh trj-xa hi va cac hoi dp huyen giup Ban Thuong
vu Huyen uy, Thuong true Huyen tiy quan ly, nhan xet, danh gia, quy hoach,
dieu dpng, luan chuyen, bo nhiem, gidi thieu ung cu, miln nhiem, cho thoi giu

chuc, dinh chi chuc vy, khen thudng doi vdi cac chuc danh can bp thupc dien
Ban Thudng vu Huyen uy quan ly va can bp thupc dien quy hoach de dam

nhiem cac chuc danh nay.
1.3.Trinh Thudng true Huyen uy, Ban Thudng vu Huyen uy cac vln dS

ve can bp va cong tac can bp.



1.4.Dupe Ban Thuang vu Huyen uy uy nhiem ra thong bio quy hoach
can bo dien Ban Thuang vu Huyen uy quin ly; xay dung va huong dan thuc
hien quy hoach, ke hoach dio tao, boi duang can bo theo quy dinh cua Trung
ucmg, cua Tinh uy, cua Huyen uy.

1.5.Chu tri, phoi hop vai cic ca quan tham muu, giiip viec cua Huyen uy
va cac co quan co lien quan tham dinh nhan su thuoc tham quyen quyet dinh cua
Ban Thuang vu Huyen uy theo phan cap. Bong thai, tuy theo chiic danh can bo

de tham muu cho cap uy hoac true tiep gui van ban hiep y den cac ca quan
nginh doc cua tinh, lay y kien tham gia cua Thuang true Hoi dong nhan dan,
lanh dao Uy ban nhan dan huyen va cac ca quan co lien quan; tong hop, de xuat
va trinh Ban Thuang vu Huyen uy xem xet, quyet dinh.

1.6.T6ng hop, theo doi de nghi cua cac phong, ban, nganh, Mat tran T6
quoc, cac doan the chinh tri-xa hoi huyen, cac dan vi sir nghiep cua huyen; cac

xa, thi tran ve viec cu can bo, dang vien di tham quan, lam viec a trong nuac va
nuac ngoai. Bao cao Thuang true Huyen uy quyet dinh nhung doi tuqng thuoc
dien can bp Ban Thuang vu Huyen uy quan ly va cho y kien doi vai doi tuang

can bp Ban Thuang vu Huyen uy phoi hap quan ly.

1.7.Tham tra, xac minh ve tieu chuan chinh tri doi vai can bp, dang vien
thuoc dien Ban Thuang vu Huyen uy va dang uy ca sa quan ly khi co van de ve
tieu chuan chinh tri theo yeu cau cua Thuang true Huyen uy quan ly. Tham dinh

ve tieu chuan chinh tri doi vai can bp dupe du kien dua vao quy hoach, bo
nhiem hoac gioi thieu ung cu vao chiic danh can bp dien Ban Thuang vu Huyen
uy quan ly.

1.8.Huang dan, kiem tra cong tac xay dung va quan ly ho sa can bp; true
tiep quan ly ho sa, ly lich can bp thuoc tham quyen true tiep quyet dinh cua Ban
Thuang vu Huypn uy. Huang dan, kiem tra viec quan ly ca sa du lieu can bp,
dang vien trong toan huyen; true tiep quan ly ca sa du lieu can bp dien Ban

Thuang vu Huyen uy quan ly; can bp, cong chuc trong cac ca quan dang, doan
the chinh tri- xa hoi huyen, ca sa du lieu ding vien trong toan huyen. Tham dinh
can bp dupe Ban Thuang vu Huyen uy xet khen thuang ve cong tic xay dung
Ding.

1.9.Phoi hop vai Uy ban Kiem tra Huyen uy vi cac ca quan co lien quan
kilm tra, giim sit viec thuc hien cong tic cin bp vi quin ly cin bp dinh ky hoac
dot xuat doi vai cic xa, thi tran, ca quan, dan vi trong huyen.

2. Uy ban Kiem tra Huyen uy, Ban Tuyen gido Huyen uy, Ban Dan van
Huyen uy va Van phong Huyen uy

2.1. Cic Ban xay dung Ding vi Van phong Huyen uy kien nghi, dS xuat
Ban Thuang vu Huyen uy, Thuang true Huyen uy bo tri, su dung, dieu dpng,
luin chuyen, dinh chi chiic vu, khen thuang, ky luit, thuc hien chinh sich doi
vai cin bp thuoc tham quyen true tiep quyet dinh cua Ban Thuang vu Huyen uy,

Thuang true Huyen uy trong llnh vuc cong tic lien quan; kiem tra, giim sit,



kidn nghi Ban Thudng vu Huyen uy xem xet nhiing quyit dinh khdng dung quan
diem, dudng ldi, chinh sach, quy dinh d6i vdi can bp va cong tac can bo thuoc
thim quyen quyet dinh cua cac cap uy, to chiic dang cap dudi.

2.2.Cac Ban x^y dung Bang va Van phdng Huyen uy phoi hop tham dinh
nhan su bo nhiem v^ gidi thieu can bo ung cu doi vdi cac chiic danh thuoc tham
quydn quydt dinh cua Ban Thudng vu Huyen uy theo linh vuc durqrc phan cong

phu trach.
2.3.Uy ban Kiem tra Huyen uy quyet dinh ky luat can bo theo tham

quyen quy dinh tai Bieu le Bang, Quy dinh cua Ban Chap hanh Tmng uong
Bang v6 thi hanh Bigu le Bang; thi hanh Chuong VII, Chuong VIII Bieu If
Bang va Quyet dinh cua Bo Chinh tri ban hanh huong dan thuc hien cac quy
dinh ve cong tac kiem tra, giam sat va ky luat cua Bang.

2.4.Uy ban Kiem tra Huyen uy phoi hop vai Ban To chiic Huyen uy tham
djnh nhan su quy ho^ch, bo nhiem va giai thieu can bo ung cu doi vai cac chuc

danh thuoc tham quyen true tiep quyet dinh cua Ban Thudng vu Huyen uy,
Thudng true Huyen \iy hoac cac chiic danh can bo Ban Thuang vu Huyen uy

phoi hap quan ly.

B- BO NHIEM VA GICH THIEU CAN BQ ITNG CU"

Chu-ffng IV

NGUYEN TAC CHUNG

Bieu 9. Nguyen tac bo nhiem can bo, gioi thieu can bo ling cu
1.CSp uy, to chiic dang va tap the lanh dao ca quan co tham quyln xem

xet, quyet djnh mot each dan chii tren ca sd phat huy d^y dii trach nhiem va
quyen han cua timg thanh vien, nhat la ciia ngudi diing dau ca quan, don vi.

2.Phai xuat phat tvr yeu cau, nhiem vu ciia to chiic, ca quan, dan vi; phai
can cii vao phim chit, dao diic, nang luc, sd trudng ciia can bo va tieu chuin

chuc danh.

3.Bam bao su on dinh, ke thua va phat trien ciia doi ngu can bo, nang cao
chat luang va hieu qua hoat dong cua td chiic, ca quan, dan vi.

Bieu 10. Trach nhiem va tham quyen bo nhiem can bq

Trong pham vi tham quyin theo quy dinh phan cip quan ly can bp ciia

Ban Thudng vu Tinh uy va Ban Thudng vu Huypn liy:
1. Ngudi diing diu, cac thanh vien cap liy, td chiic dang, lanh dao ca

quan, don vi de xuat nhan su va nhan xet, danh gia can bd dupe de xuit. Neu

ngudi dupe gidi thieu la can bp cong tac trong ca quan, don vi thi phai dupe quy
hoach vao chiic danh bd nhiem. Bdi vdi nhan su tu nai khac thi phai dupe quy
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hoach chuc danh tuang duang tra len. Truang hap dac biet do cip uy co tham

quyen xem xet, quyet dinh.

2.Tap the cap uy, to churc dang, lanh dao co quan, dan vi thio luan, nhan
xet, danh gia can bo, quyet dinh hoac de nghi cap co thim quy&i xem xet, quySt

dinh bo nhiem can bo.

3.Ca nhan, tap the de xuat bo nhiem; ca quan tham dinh; tap the quyet
dinh ve cn bo theo tham quyen phai chiu trach nhiem ve de nghi, tham dinh,
quyet dinh cua minh. Cu the:

-Ca nhan, tap the de xuat: Chiu trach nhiem chinh truac cap co tham
quyen ve nhan xet, danh gia, k^t luan tieu chuan chinh tri, phim chat dao due,

loi song; nang lire cong tac, uu, khuyet diem; ke khai tai san, thu nhap... va y
kien de xuat quy hoach, luan chuyen, dieu dong, bo nhiem, giai thieu can bo ung
cu, bo tri va su dung can bo.

-Ban To chuc Huyen uy va cac ca quan lien quan: Chiu trach nhiem ve
ket qua tham dinh, de xuat nhan sir theo chuc nang, nhiem vu va quyen han cua
minh.

-Tap the quyet djnh bo nhiem va gioi thieu can bo ung ctr: Chiu trach
nhiem doi vdi quyet dinh ciia minh ve cong tac can bo; lanh dao, chi dao cong
tac kiem tra, giam sat, khen thuang, ky luat.

4.Truang hap nguai dung dau ca quan, dan vi va tap the lanh dao co y
kien khac nhau thi can bao cao day du len cap co tham quyen xem xet, quyet
dinh.

Truang hap tap the lanh dao giai thieu 2 nguai co so phieu ngang nhau
thi chon nhan sir do nguai dung dau giai thieu de quyet dinh bo nhiem hoac

trinh cap co tham quyen xem xet quyet dinh bo nhiem.

Tap the lanh dao a cap huyen la Ban Thuang vu Huyen uy.

Tap the lanh dao a Dang bo ca sa la Ban Chap hanh Dang bo.

Tap the lanh dao a Chi bo ca sa la Ban chi uy Chi bo
Tap the lanh dao cac phong, ban, dan vi sir nghiep cua huyen la cap

truang, cap pho ciia ca quan, dan vi.

Tap th^ lanh dao cac truang M^m non, Ti6u hoc, THCS, TTGDNN-
GDTX: la hieu truang va cac pho hieu truang.

Tap th6 lanh dao MTTQ huyen la Ban thuang vu UB MTTQ huyen.
Tap the lanh dao cac doan the chinh tri- xa hoi huyen la Ban Thuang vu

doan the chinh tri-xa hoi huyen.

Dieu 11. Quy trinh, thu tuc bo nhiem

1. Quy trinh, thu tuc bo nhiem phai thuc hien theo dung Dieu le Dang,
phap luat cua Nha nuac, Dieu le ciia Mat tran To quoc Viet Nam, cac doan the

chinh tri-xa hoi, cac to chuc hoi, Quy dinh ciia Bo Chinh tri va Quy dinh nay.



B6i vai b6 nhi^m, giai thieu can bo ftng eft cac chftc danh c^n bo dien
Ban Thuang vy Huyen uy quan ly thuc hien theo quy dinh t^i Phy lye kern theo
Quy dinh nay.

2. Khi can thiet, ca quan co tham quy6n quy^t dinh b6 nhiSm gap, trao d6i

y kien ho^c liy quyen cho ca quan tham muu ve t6 chuc can bp gap, trao doi <f

kien vai nhan su trudc khi quyet dinh.

Chwffng V
TH6l HAN VA BIEU KIEN B6 NHIEM CAN BQ

Bieu 12. Then han gifr chu-c vu

1.Thai han bo nhiem gift chftc vu la 5 nam doi vai can bo lanh dao, quan
ly cap truang, cap pho a ca quan, don vi trong bp may to chftc dang, nha nuac,
Mat tran To quoc, doan thS chinh tri - xa hoi, cac don vj sir nghiep cong lap.

2.Thai han gift chftc vu bau eft can eft vao nhiem ky dai hpi cua to chftc
do.

Bieu 13. Bieu kien bo nhiem

1.Bao dam tieu chuan chung, tieu chuan chftc danh theo quy dinh cua
Bang va ca quan co tham quyen; khong vi pham cac quy dinh ve nhftng dieu

dang vien, can bp, cong chftc, vien chftc khong duac lam.

2.Co ho sa, ly lich ca nhan, phieu ke khai tai san, thu nhap day du, ro rang
va duac ca quan chftc nang co tham quyen tham dinh, xac minh.

3.Tuoi bo nhiem:

Can bp cac ca quan trong he thong chinh tri duac de nghi bo nhiem, giai

thieu ftng eft vao vi tri lanh dao, quan ly Ian dau phai du tuoi de cong tac trpn
mot nhiem ky (60 thang). Truang hop dac biet do cap co tham quyen xem xet,

quyet dinh.

4.Co du sftc khoe de hoan thanh nhiem vu duac giao.

5.Can bp bi ky luat tft khien trach tra len thi khong duac quy hoach, bo
nhiem vao cac chftc vu cao han trong thai gian it nhdt 1 nam ke tft khi co quySt
dinh ky luat. Bang vien bi ky luat each chftc trong vong 1 nam ke tft ngay co
quyet dinh, khong duac bau vao cap uy, khong chi dinh, bo nhiem va cac chftc

vu tuang duang va cao han.

Can bp dang trong thai gian xem xet ky luat thi chua dua v^o quy hoach;
chua xem xet bo nhiem hoac giai thieu ftng eft chftc vu cao han.

Chwffng VI
QUY BINH VE B6 SUNG CAP UY, THANH VIEN LANH B^O CAP

UY, CHINH QUYEN CAC BANG BQ TRHC THUOC HUYEN UY
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Dieu 14. Bo sung cap uy va cac chftc danh lanh dao dang, chinh
quyen xa, thi tran va dang uy tryc thuoc Huyen uy

1.Khi can b6 sung cap uy vien con thieu so voi so lupng ma dai hoi quyet
dinh hoac trong khung so luong do Trung uong hoac Tinh uy quy dinh, cac Dang uy
xa, thi tran, dang uy true thuoc Huyen uy bao cao xin chu trucmg Thuong true
Huyen uy, lam quy trinh gioi thieu nhan sir (theo 5 buoc nhu phu luc kem theo quy
djnh nay) va bao cao Ban Thubmg vu Huyen uy xem xet, chi dinh.

Doi voi nhftng dong chi da dupe dai hoi gioi thieu vao danh sach bau eft cap
uy, nhung k^t qua dat khong qua 50% so philu biu thi viec xem xet b6 sung vao dip
uy can danh gia, can nhac ky ve uy tin, nang luc, co cau cu the va chi thuc hien sau
dai hoi it nhit la 12 thang.

2.Doi voi kien toan, bo sung cac chuc danh bi thu, pho bi thu, uy vien ban
thuong vu, chu tich, pho chu tich hoi dong nhan dan, uy ban nhan dan cap xa thi Ban
Chap hanh dang bo cac xa, thi trln phai bao cao Ban Thuong vu Huyen uy xin chu

truong truoc khi thuc hien quy trinh gioi thieu nhan su.

Chrnrng VII
BO NHIEM LAI

Dieu 15. Yeu cau doi voi viec bo nhiem lai, gioi thieu tai cu

1.Khi het thoi han gitt chuc vu bo nhiem theo quy dinh, thi phai xem
xet co hay khong bo nhiem lai hoac gioi thieu tai ling cit.

Nhung can bp sau khi dupe bo nhiem vi nhung ly do cu the, nhu: sue
khoe khong dam bao, uy tin giam sut, khong dii nang luc, khong phu hop voi
dieu kien lam viec, sinh hoat; khong hoan thanh nhiem vu, vi pham ky luat

Dang, phap luat cua Nha nu^e...(dupe quy dinh cu the tai Quy dinh so 260-

QD/TW cua Bp Chinh tri quy dinh ve viec thoi giu chuc vu, mien nhiem, tir
chuc cua c^n bp va cac quy dinh ciia phap luat hien hanh) thi cac co quan
tham mini de xuat va cap co tham quyen can xem xet, thay the kip thoi (cho
can bp thoi gift chuc vu, mien nhiem, tu chuc theo quy djnh), khong cho het
thoi han gift chuc vu bo nhiem.

Nhftng can bp da gift chuc vu 02 nhiem ky lien tiep (8 nam tro len) o
mot cung mot dia phuong, co quan, don vi (cap truong phong, ban, nganh,
MTTQ, cac doan the chinh trj-xa hoi cap huyen va tuong duong; bi thu dang
uy, chu tich UBND xa; cap truong cac don vi su nghiep cong lap true thuoc

UBND cap huyen); nhftng doi tupng can bp phai dinh ky chuyen doi vi tri
cong tac theo quy dinh ctia cap co tham quyen, thi khong bo nhiem lai, gioi thieu
tai ung cu gift chuc vu o nhiem ky ti6p theo va xem xet dieu dong, luan
chuyen, bo tri cong tac khac phu hop.

2.Viec bo nhiem lai hoac gioi thieu tai ling eft dupe tien hanh tftng
buoc, phu hop quy dinh cua Dieu le Dang, phap luat cua Nha nuoc, Dieu le

12
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ciia Mat tran T6 qu6c, cac doan thi chinh tri-xa hoi va yeu c^u cua tirng linh

vuc, timg phong, ban, nganh, MTTQ, doan thi, xa, thi tran dam bao on dinh

va hieu qua thiet thuc.

Dieu 16. Dieu kien xem xet, bo nhiem lai

1.Hoan thanh nhiem vu trong thai han gitt chuc vu va van du tieu chuan
chuc danh, dap ung duqc y^u cau nhiem vu trong thai gian toi.

2.Ca quan, dan vi co yeu cau.

3.Du sire khoe de tiep tuc dam nhiem chuc vu cu.

Dieu 17. Tham quyen quyet dinh bo nhiem lai

1.C^p nao ra quyet dinh bo nhiem can bo thi cdp do thuc hien viec bo

nhiem lai.

2.Ban To chirc Huyen uy phoi hop vai cac ca quem dan vi, kip thai phat
hien va &b xuat vai Ban Thucmg vu Huyen uy cac truong hop cin thay the, mien

nhiem va cac truong hap khong nen b6 nhiem lai doi vai can bo dien Ban

Thucmg vu Huyen uy quan ly.

3.Viec bo nhiem lai doi v6i nhung can bo tinh den tu6i nghl huu khong
con du thai gian cong tac 5 nam, nhu sau:

-Doi vai can bo lanh dao, quan ly con tu 2 nam (24 thang) cong tac tra

len, thi phai thuc hien quy trinh bo nhiem lai theo quy dinh.
-Truong hap con duai 2 nam (24 thang) c6ng tac thi ngucri dung dau va

tap the lanh dao thao luan, xem xet, neu can bp con sue khoe, uy tin, dap ung
dupe yeu cau nhiem vu thi thong nhat bieu quyet (bang phieu kin), lap ta trinh
giii c4p co tham quySn xem xet, quyet dinh keo dai thai han gift chuc vu cho den
khi du tuoi nghi him theo quy dinh ma khong phai thuc hien quy trinh bo nhiem
^•..^.

4.Can bp khong dupe b6 nhiem lai dupe xem xet bo tri cong tac khac.

Dieu 18. Thu tuc b6 nhiem lai

1.Can bp lam bao cao tu nhan xet, danh gia viec thuc hien chuc trach,

nhiSm vu trong thai han giir chuc vu.

2.Tap the can bp chii chot trong ca quan, don vi tham gia y kien va bo

phi^u tin nhiem (bang phieu kin) doi vai nhan sir de nghj bo nhiem lai.

-Thanh phan:
+ Doi vai ca quan, don vi co s6 lupng can bp, cong chuc, vien chuc tu 50

nguai tra xudng thi thanh phin g6m tap th^ lanh dao va tit ca can bp, cong
chuc, vien chirc trong ca quan, don vi.

+ Doi vai ca quan, dan vi co tren 50 nguai thi thanh phin g6m tap the
lanh dao, ban chi uy, ban chap hanh dang bp, to trudng chuyen mon, trudng cac

doan the.
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3. Nguoi dung diu ca quan, don vi true tiep su dung can bo nhan xet,
danh gia va de xuat y kien co bo nhiem lai hay khong. Tap the lanh dao thao
luan, xem xet, bo phieu kin quy^t dinh hoac dS nghi cap co tham quyn quyet
dinh theo phan cip quan ly can bo. Can bo duqc tren 50% s6 nguci duqc trieu

tap a cac hoi nghi dong y thi trinh cap co tham quyen xem xet, bo nhiem lai;
truong hop duoi 50% dong y thi bao cao cap co tham quyen xem xet, quyet
dinh.

C - DIEU KHOAN THI HANH

Dieu 19. Quy dinh nay co hieu luc ke tir ngay ky; thay the Quyet dinh so
138- QD/HU, ngay 02/11/2011 cua Ban Thubng vu Huyen uy v6 "ban hanh Quy
dinh ve phan cap quan ly can bo" va Quyet dinh so 140-QD/HU, ngay
02/11/2011 ciia Ban Thuong vu Huyen uy v6 "ban hanh Quy che bo nhiem can
bo va gioi thieu can bo ung cu".

Dieu 20. Cac phong, ban, MTTQ, doan the chinh tri-xa hoi huyen; cac chi,
dang bo true thuoc thuoc Huyen uy; cac don vi su nghiep cua huyen to chuc
trien khai thuc hien nghiem tuc Quy dinh nay. Tren ca so Quy dinh nay, dang bo
cac xa, thi tran, dang bo cac co quan cu the hoa quy trinh bo nhiem va gioi thieu
ling cii cac chiic danh can bo duqc phan cap quan ly de trien khai thuc hien.

Dieu 21. Ban To chiic Huyen uy huong dan, theo doi thuc hien Quy dinh;
phoi hop voi cac ca quan co lien quan tang cuong kiem tra, giam sat viec thuc
hien Quy dinh; dinh ky tong hop, bao cao Ban Thuong vu^

Noi nhan:
-BTV Tinh uy (di bao c^o);
-Ban To chiic Tinh uy (de bao c^o);
-Cac d/c uy vien BCH dang b huyen;
-Cac chi, dang bo true thuoc HU;
-Cac phong, ban, don vj su nghiep, MTTQ,
doan the huyen;
-Cac truong mam non, tieu hpc.THCS, TT
GD ngh^ nghiep-GDTX;^^T^uyen Trong Tue
-Luu.
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Phu luc I
QUY TRINH BO NHIEM, GI0I THIEU tfNG Clf CAC CHlTC DANH

CAN B0 DIEN BAN THlTOfNG V0 HUYEN UY QUAN LY

(Kern theo Quy dinh s6.<& - QDi/HU, ngay.C^^L^ /2018 cua Ban Thirangv^

Huyen icy)

A- Trinh tir, thu tuc bo nhiem, gioi thieu ung cu* cac chirc danh can bo

dien Ban Thubng vu Huyen uy quan ly.

Can cu nhu c&u cong tac lanh dao cac phong, ban, nganh, MTTQ, doan the
huyen, don vi sir nghiep, chi, dang bo tr\rc thuoc Huyen uy (sau day goi chung la

tap thl lanh dao co quan, don vi) phoi hop voi Ban To chuc Huyen uy thuc hien
cac buoc sau:

/. Trinh Ban Thuamg vvi chii tricang kien loan can bo

-Tap the lanh dao cac co quan don vi bao cao (giri van ban den Thubng
true Huyen uy va Ban To chiic Huyen uy) ve chu truong, s6 luqng va du kien

phan cong cong tac doi voi can bo de nghi bo nhiem. Ban To chuc Huyen uy
trinh Ban Thubng vu Huyen uy xem xet, quyet dinh ve chu truong trong thbi

gian 10 ngay lam viec ke tu ngay nhan dupe de nghi.

Ban Thubng vu hop thong nhat chu truong kien toan chiic danh can bp va

quyet dinh nguon nhan su theo cac phuong an sau:

-Luan chuy^n, dieu dpng chuc danh tuong duong de sir dung hieu qua dpi

ngu can bp hien co va yeu cau thuc te cua cong tac can bp (theo quy dinh ve

luan chuyen, dieu dpng can bp).
-Bo nhiem mdi tu ngu^ft phan su trong quy hoach tai cho hoac quy hoach

tuong duong.^'..

II- Be xuat nhan sic cu the sau khi duffc Ban Thwcrng vu Huyen uy

ctongy ve chu tricarng:

1- Doi voi nguon nhan su tai cho:

Sau khi co chu truong ciia Ban Thubng vu Huyen uy, ch^n nhat trong
thbi gian 15 ngay lam viec, co quan, don vi phoi hop voi Ban To chuc Huyen uy

tien hanh quy trinh nhan su (truong hop phat sinh nhQng van d6 kho khan, phuc
tap, phai bao cao Ban Thubng vu Huyen uy), gom 05 bubc:

Bucrc 1: Tap the lanh dao thao luan eff cau, tieu chuan, quy trinh giari

thieu, die kien danh sdeh nhan sir

Tren co so chu truong, yeu cau nhiem vu cua co quan, don vi va nguon
can bp trong quy hoach, ngubi dung dau, cac thanh vien lanh dao co quan, don
vi va Ban To chirc Huyen uy thao luan va de xuat ve co cau, tieu chuan, dieu
kien, quy trinh gioi thieu nhan su. Thao luan thong nhat danh sach nhan su trong
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quy hoach dap ung co cau, tieu chuan, dieu kien de dua ra lay y kien t^i hpi nghj

budc 2.

-Thanh phSn:
+ (i cac phong, ban, ng^nh, MTTQ, doan the huyen, don vi su nghiep, la

ngubi dung dau va tap the lanh dao co quan, don vi.

+ 0 xS, thi tran la Bi thu Bang uy va tap the Ban Chap hanh Bang b$.

+ d chi, dang bo co quan true thupc Huyen uy la ddng chi Bi thu, Ban Chi
uy, Ban Chap hanh Bang bo.

-To chuc thuc hien:
+ Ngubi dung dau co quan, don vi chi dao chuan bi npi dung va chu tri t6

chuc thuc hien.

+ Bai dien lanh dao va chuyen vien Ban To chuc Huyen uy du theo doi,

hudng dan thuc hien.

Budc 2: Tap the lanh dao md rpng gidi thieu nhan su bingphieu kin.
Tap the lanh dao mo rong thao luan va thong nhlt v6 co cau, tieu chuan,

dieu kien, quy trinh gidi thieu nhan su v^ tien hanh lay y kien gidi thieu nhan su
bang phieu kin.

-Th^nh phan:
+ d cac phong, ban, nganh, dom vi su nghiep gdm: tap thi ISnh dao co

quan, don vj; Bang uy, ban chi uy chi bp.

+ d MTTQ huyen gom: Uy vien Uy ban MTTQ huyen
+ d cac doan the chinh tri xa hoi huyen gom: Uy vien Ban chap hanh cac

doan the huyen
+ d xa, thi trln gdm: Ban chip hanh Bang bp, Bi thu cac chi bp true

thupc, Chii tich MTTQ va trudng cac doan the chinh tri xa hoi.

+ d chi, dang bp ca so co quan gdm: Tap the lanh dao, Ban Chi uy, Ban

Chap hanh Bang bp.
-Nguyen tic gidi thieu va lira chpn: Mdi thanh vien tham du hoi nghi gidi

thieu 01 ngudi cho mot chuc danh; ngubi nao dat so phieu cao nhat tren 50% thi
dupe lira chpn. Trubng hop khdng co ngubi nao dat tren 50% so phieu gidi thieu
thi chpn 02 ngubi co so phieu gidi thieu cao nhat tu tren xudng de gidi thieu d
budc tiep theo (ket qua kiem phieu khdng cdng bd tai hdi nghi nay).

Phieu gidi thieu nhan su cd 06 cpt gdm: so thu tu, ho va ten, nam sinh,

chdc vu cdng tac hien tai, ddng y gidi thieu, khdng ddng y gidi thieu; phieu in
san danh sach cac ddng chi trong quy hoach dam bao co cau, tieu chuan, dieu

kien bd nhiem va cd de mot dbng trdng de ngubi gidi thieu cd the gidi thieu mot
ngubi ngoai danh sach cd du dieu kien, tieu chuan.

-Td chuc thuc hien:



+ Ngudi dung dSu ca quan, don vi chi dao chuin bi noi dung va chu tri to

chuc thuc hien.
+ Dai dien lanh dao va chuyen vien Ban T6 chiic Huyen uy dq theo doi,

hudmg dan thuc hien va giam sat viec kiem phieu.

Bu&c 3: Tap the lanh Sao gi&i thieu nhan su bingphieu kin.

Tap the lanh dao, can cu vao ca cau, tieu chuin, dieu kien, yeu cau nhiem

vu va kha nang dap ung cua can bo; tren ca sa kit qua gidd thieu nhan su a buac

2, tiin hanh thao luan va gidi thieu nhan su bang phieu kin.

-Thanh phin: Nhu budcl
-Nguyen tic giai thieu va lira chon: Moi thanh vien lanh dao giai thieu 01

nguai cho 01 chuc danh trong so nhan su duac giai thieu a buac 2 ho8.c gidi

thieu nguai khac cd du ti6u chuin, diiu kien theo quy dinh; nguai nao dat so
phieu cao nhit tren 50% thi duqc lua chon; niu khong co nguai nao dat tren

50% si phiiu giai thieu thi chon 2 nguai cd so phieu giai thieu cao nhat tu tren
xuong de liy phiiu tin nhiem tail hoi nghj can bo chu chot (ket qua kiem phieu

duac cong bo tai hoi nghi).
Phieu gidi thieu nhan su co 06 cot gom: so thu tu, ho va ten, nam sinh,

chuc vu cong tac hien tai, dong y giai thieu, khong dong y gidi thieu; phieu in
san danh sach nhan su duac lua chon a buac 2 va cd de mot dong trong d^

nguai giai thieu cd the giai thieu mot nguai ngoai danh sach cd du dieu kien,

tieu chuan.

-T6 chuc thuc hien:
+ Nguai dung dau ca quan, dan vi chi dao chuan bi nqi dung va chii tri to

chuc thuc hien.
+ Dai dien lanh dao va chuyen vien Ban To chuc Huyen uy du theo doi,

hudrng dan thuc hien va giam sat viec kiem phieu.

* Sau khi thuc hien bu&c 3, Ban To chuc Huyen uy chu tri phoi hap vdi
lnh dao ca quan, dan vi tong hap phuang an nhan su du kien dua ra lay y kien

cua can bo chu chot 6 buac 4, bao cao xin y kien cua Thuang true Huyen uy

truac khi tien hanh cac buac tiep theo.

Bu&c 4: Hoi nghi can bo chu ch6t thao luan va lay y kien gi&i thieu

nhan su
To chuc lay y kien cua can bo chii chot vg nhan su (duqc tien hanh khi co

it nhat 2/3 so nguai duqc trieu tap cd mat).

-Thanh phn:
+ Doi v&iphdng, ban, nganh, don vi su nghiep gom: Doi vai dan vi cd so

luqng can bo, cong chiic, vien chuc tu 50 nguai tra xuong thi thanh phan gom
tap the lanh dao va tat ca can bq, cong chuc, vien chuc trong ca quan, dan vi.
Doi vai dan vi cd tren 50 nguai thi thanh phan gom tap the lanh dao, ban chi uy,

ban chap hanh dang bq, to trudng chuyen mon, trudng cac doan the.
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+ Doi vai MTTQ va cdc dodn the huyen gom: UB MTTQ huyen, can bo
co quan MTTQ, chu tich UB MTTQ cac xa, thi trln; Ban chap hanh cac doan
the, can bo co quan va cac dong chi trudng cac doan the true thuoc.

+ Doi vai dang bo cdc xa, thi trdn gom: Ban chap hanh dang bo; trudng,
phd cac ban, nganh, MTTQ va cac doan thi chinh tri - xS hoi; Bi thu, phd bi thu

chi bo tnrc thuoc.

+ Doi vai chi, dang bo ca so ca quan gom: toan the dang vien trong chi

bo, dang bo.

-Trinh tu lay y kien:

+ Dai dien lanh dao Ban To chuc Huyen uy thong bao y kien cua Thudng
true, Ban Thudng vu Huyen uy ve nhan su dupe lua chpn a budc 3, hucrng dan

quy trinh cac buac tiep theo.

+ Hoi nghi trao doi, thao luan ve ca cau, tieu chuan, dieu kien va kha nang

dap ung yeu cau nhiem vu ciia can bp.

+ Thong bao danh sach can bp do tap the lanh dao giai thieu (a buac 3);
torn tit ly ljch, qua trinh hoc tap, cong tac; nhan xet, danh gia uu, khuyet diem,

mat manh, mat yeu, trien vpng phat trien; du kien phan cong cong tac.

+ Ghi phieu lay y kien (co the ky hoac khong phai ky ten).
-Nguyen tac giai thieu: Moi dai bieu giai thieu 1 nguai cho 1 chuc danh

trong so nhan su dupe giai thieu a buac 3 hoac gidi thieu nguai khac co dii tieu
chuan, di^u kien theo quy dinh; ket qua giai thieu la kenh tham khao quan trong

de tap the lanh dao thao luan va bieu quyet giai thieu nhan su d budc 5 (Ket qua

kiem phieu khong cong bo tai hoi ngh| n^y).
Phieu gidi thieu nhan su cd 06 cot gom: so thu tu, ho va ten, nam sinh,

chuc vu cong tac hien tai, dong y gidi thieu, khong dong y gidi thieu; phieu in
sin danh sach nhan su dupe lua chpn d budc 3 va cd de mot dong trong de

ngudi gidi thieu cd the gidi thieu mot ngudi ngoai danh sach cd du dieu kien,
tieu chuan.

-To chuc thuc hien:

+ Ngudi dung dau ca quan, don vi chi dao chuan bi npi dung va chii tri to
chuc thuc hien.

+ Dai dien lanh dao va chuyen vien Ban To chuc Huyen uy du theo doi,

hudng din thuc hien va giam sat viec kiem phieu.

Bie&c 5: Tap the lanh dao thao luan vd bleu quyet gi&i thieu nhan su.

-Thanh phan: Nhu budc 1

-Trinh tu thuc hien:

+ Phan tich ket qua lay phieu d cac hoi nghi.
+ Xac minh, ket luan nhung van de mdi nay sinh (neu cd).
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+ LSy y kiSn blng van ban cua cip uy hoac chi b6 ca quan ve nhan su
duqc d nghi bo nhiem (d6i vai cac phong, ban, doan thS, don vi don v\ su

nghiep).
+ Tap thg lanh dao thao luan, nhan xet, danh gia va biSu quyit giai thieu

nhan su (bang phiSu kin).
Nguyen tic lua chon: Nguai dat si phieu cao nhat tren 50% so phieu giai

thieu thi dupe lira chon giai thieu, de nghi bo nhiem; truang hap telp the lanh
dao gioi thieu 02 nguai co so phieu ngang nhau (dat ti le 50%) thi lira chon nhan
su do nguai dung diu giai thieu de trinh, dong thai bao cao day du cac y kien

khac nhau de Ban Thubng vu Huyen uy xem xet, quyet djnh.

Phieu giai thi^u nhan syr co 06 cot gom: so thii tvr, ho va ten, nam sinh,
chuc vu cong tac hien tai, dong y giai thieu, khong dong y giai thieu; phieu in
san danh sach nhan su duoc tap the lanh dao thao luan, thong nhat dua van danh

sach de bieu quyet.

-To chuc thuc hien:
+ Nguai dung dau ca quan, don vi chi dao chuan bi npi dung va chu tri to

chuc thyc hien.
+ Bai dien lanh dao va chuyen vien Ban To chiic Huyen uy du theo d5i,

huang dan thuc hien va giam sat viec kiem phieu.

* Doi vai to chuc co dgc thii rieng: Giao Ban To chuc Huyen uy tren ca
sa quy trinh chung, huang dan bao dam su thong nhat, dong bo, tong the va lien

thong.

2- Doi voi nguon nhan su tu noi khac:

Sau khi co chu truang cua Ban Thuang vu HuySn uy ve diSu dong, bo
nhiem can bp tu nguon nhan su a nai khac ve thi Ban To chiic Huyen uy tien

hanh mot so cong viec sau:
-Trao doi y kien vai tap the lanh dao ciia cua ca quan tiep nhan can bp ve

dp kien diSu dong, bo nhiem.
-Trao doi y kien vai tap the lanh dao noi can bp dang cong tac v^ chu

truang dieu dong, bo nhiem va lay nhan xet, danh gia cua tap the lanh dao va

cap uy.
-Gap can bp dupe du kien dieu dong, bo nhiem de trao doi y kien ve yeu

cau nhiem vu cong tac.

-Chu tri, phoi hap vai cac ca quan lien quan tham dinh ve nhan su.

-Lam to trinh, trinh Ban Thuang vu Huyen ily xem xet, quyet dinh.

Truang hap can bp bao dam dupe tieu chuan bo nhiem, nhung chua dupe

ca quan nai can bp dang cong tac nhat tri dieu dong, thi Ban To chuc Huyen uy
van co the tham muu de nghi Ban Thuang vu Huyen uy xem xet, quyet dinh.

Truang hap ca quan nai den chua dong y tiep nh|n thi bao cao Ban Thuang vu



Huyen uy thao luan ky trudc khi quy^t dinh theo nguyen tic t^p trung dan chii

trong Dang.

///- Hoi nghi Ban Thir&ng vu Huyen uy xem xet, quyet dinh

-Ban Thudng vu Huyen uy xem xet theo chucmg trinh cdng tac, thai gian
khdng qua 10 ngay lam viec ke tur ngay Van phdng Huyen uy nhan duqc Td
trinh cua Ban To chiic Huyen uy (trong trudng hop khong kip to chiic hop Ban
Thudng vu Huyen uy thi Thudng true Huyen uy co thi chi dao Ban Td chiic

Huyen uy xin y kien tryc tiep bang van ban de dam bao tien do theo quy trinh).

-Du cube hop cua Ban Thudng vu Huyen uy xem xet, quyet dinh ve nhan sir
co dai dien lanh dao Ban To chiic Huyen uy, Uy ban Kiem tra Huyen uy va dai
dien lanh dao ca quan co lien quan (khi can thiet). Ban Thudng vu Huyen uy thao
luan, bo phieu kin quyet djnh ve nhan su; can bo duac tren 50% tong so Uy vien

Ban Thudng vu Huyen uy dong y thi duac bo nhiem, gidi thieu ung cur.

-Khong qua 02 ngay lam viec, ke tu ngay Ban Thudng vu Huyen uy
quyet dinh, Ban To chuc Huyen uy du thao quyet dinh bo nhiem hoac thong bao
y kien de Ban Thudng vu Huyen uy ky, giri den cac ca quan Ii6n quan de thuc
hien viec bd nhiem hoac bau cu theo dung quy dinh ciia Dieu le Dang, phap luat
cua Nha nude, dieu le ciia MTTQ, cac doan the chinh tri - xa hoi; dong thai
thong bao viec xep luang chuc vu hoac phu cap chuc vu lanh dao theo chiic
danh lanh dao duac bo nhiem doi vai can bo thuoc dien Ban Thudng vu Huyen

uy true tiep quan ly.

B- Trinh tu Ban To chiic phoi hop tham djnh, xin y kien doi vdi nhan

sy
1-Cac ca quan, don vi lam td trinh bo nhiem guri Ban Thudng vu Huyen

uy dong thai gui ho sa de nghi bo nhiem den Ban Td chuc Huyen uy de tham
dinh. Khong qua 5 ngay lam viec, ke tit ngay nhan du td trinh, hd sa nhan su

theo diing quy dinh, Ban Td chiic Huyen uy giii van ban (kem theo ban sao hd
sa nhan su) xin y kien tham gia tham dinh nhan su ciia cac ca quan lien quan.
Ban Td chiic Huyen uy va cac ca quan lien quan tham dinh nhan su theo chiic
nang, nhiem vu duac giao va chiu trach nhiem ve y kien tham dinh cua minh.

2-Ban Td chiic Huyen uy gui xin y kien cua tap the lanh dao cac ca quan
co lien quan va xin y kien thim dinh cua UBKT Huyen uy; cu thd nhu sau:

2.1.Tham muru vai BTV Huyen uy van ban hiep y vai cac sa, ban, nganh,

doan the cua tinh khi kien toan cac chiic danh can bo cua huyen can co quyet

dinh chuan y ciia nganh doc cap tren.

2.2.Xin y Men tap the lanh dao UBND huyen doi vai cac chuc danh:
Trudng, phd cac phdng chuyen mdn; trudng, phd cac dan vi su nghiep ciia
huyen; chii tich, phd chu tich Uy ban nhan dan xa, thi tran.

2.3.Xin y Men ciia Thudng true HDND huyen doi vai nhan su cac chuc

danh phd ban chuyen trach HDND huyen; Chii tich, phd chu tich Hdi dong nhan
dan xa, thi tran.
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2.4.Xin y Men tham dinh cita Uy ban Mem tra Huyen icy doi voi can bo du
kiln b6 nhiem hoac gioi thieu ling cii vao chiic danh can bo dien Ban Thuong

vp Huyen uy quan ly.
2.5.Xin y Men Dang uy Dan Dang dli vdi can bo dp kien bo nhiem vao

chiic danh can bo dien Huyen uy quan ly dang cong tac va sinh hopt dang tai cac

chi bo true thupc Dang bo Dan Dang.
2.6.Xin y Men Dang icy Chinh Quyen doi voi can bo du kien bo nhiem vao

chiic danh can bp dien Huyen uy quan ly dang cong tac va sinh hoat dang tai cac

chi bp true thupc Dang bp co quan khoi Chinh Quyen.
2.7.Ldy y Min danh gid ciia Idnh dao Phong GD&DT vl trinh dp, nSng

lire chuyen mon, thanh tich thi dua cua nhan su gioi thieu bo nhiem chiic danh

cdn bp quan ly cac truong Mam non, Tieu hoc, THCS.

2.8.Thong bdo, trao doi y Men vcti Ban Thuong vu Dang icy ede xa, thi

tran doi voi nhdn su bo nhiem cac chiic danh Hieu truong, Pho hieu truong cac

truong Mam non, Tieu hoc, THCS tren dia ban xa, thi tran.

Trong truong hop can thiet Ban To chiic Huyen uy giii van ban tranh thii
y kien ciia tap the hoac ca nhan co lien quan den cong tac quan ly nhan su theo

chiic nlng, nhiem vu dupe giao.

Trong thoi han 05 ngay lam viec ke ttr khi nhan dupe yeu cau, cac co quan
xem xet, tham dinh nhan su tra loi cho Ban To chiic Huyen uy. Qua thdi han
tren, neu khong co y kien tra loi thi dupe coi nhu co quan dong y voi de nghj bo
nhiem. Neu vi ly do khach quan can them thoi gian de xem xet, xac minh ve
nhan su thi cac co quan, don vi phai gui thong bao bang van ban de Ban To

chiic Huyen uy biet, theo doi nhung khong qua 10 ngay lam viec. Trong mot so
truong hop Ban To chiic Huyen uy co the de nghi cac co quan lien quan thlm

dinh som hon quy dinh.
3- Khong qua 05 ngay lam viec, Ban To chiic Huyen uy tham dinh, hoan

chinh ho so nhan su, tong hop day du cac y kien ve nhan su va lam to trinh bao
cao Ban Thuong vp Huyen uy, bao cao ro ve de nghi bo nhiem, y kiln tham

dinh cua cac ca quan co lien quan va de xuat ciia Ban To chiic Huyen uy. Neu vi
ly do khach quan ma chua kjp tham dinh trong thai han tren thi bao cao Ban

Thuong vu Huyen uy.



Phu luc II
CHUG DANH CAN BO HUYEN UY QUAN hil

SONG TRUNG, PHOI HQP QUAN L^ VA CAC CHlTC DANH
DANG UY XA, THI TRAN QUAN LY

1.Chu-c danh can bo Huyen uy quan ly
1.1.& cap Huyen

-Uy vien BCH Dang bo huyen (trie cdc d/c thuoc dien Tinh uy quan ly).
-Truong, pho cac ban xay dung Dang.

-Uy vien UBKT Huyen uy.

-Pho giam doc Trung tarn Boi duong chinh tri huyen.

-Chanh, Pho chanh Van phong Huyen uy- HDND - UBND huyen, uy

vien UBND huyen;
-Trucmg, pho cac phong chuyen mon thuoc UBND huyen; truong, pho

cac dcm vi sir nghiep huyen.

-Pho cac ban chuyen trach ciia HDND huyen.

-CM tich, Pho chu tich Uy ban MTTQ huyen; trucmg, pho cac doan the
chinh tri - xa hoi huyen.

-Bi thur, Pho bi thu cac chi, dang bo true thuoc Huyen uy.

-CM tich, Pho chu tich cac Hoi cap huyen (dugc thanh lap theo Nghi
dinh so 88/2003/ND-CP ngay 30/7/2003 cua Chinh phu).

1.2.Oxa, thi trdn: Bi thu, Pho bi thu dang uy, uy vien BTV dang uy; CM

tich, Pho chu tich HDND; Chu tich, Pho chu tich UBND.
2.Chirc danh can bo Huyen uy song trung quan ly

Ban Thuong vu Huyen uy co y kien thong nhat khi dua vao quy hoach
hoac bo nhiem can bo lanh dao cac co quan, dcm vi, to chiic, hoat dong theo
nganh doc cua tinh dong tren dia ban va sinh hoat dang tai huyen nhu sau:

-Chi huy truong, Pho chi huy truong, Chinh tri vien, Chinh tri vien pho

Ban chi huy quan su huyen

-Truong, Pho truong Cong an huyen

-Chanh an, Pho chanh an Toa an nhan dan huyen

-Vien truong, Pho vien truong Vien kiem sat nhan dan huyen

-Chi cue truong, Chi cue pho Chi cue Thi hanh an dan su huyen

-Giam doc, Pho giam doc Kho bac huyen

-Chi cue trucmg, Pho chi cue trucmg Chi cue Thue huyen

-Giam d6c, Pho giam d6c Ngan hang NN & PTNT

-Giam doc, Pho giam doc Ngan hang chinh sach xa hoi huyen

-Giam doc, Pho giam doc Xi nghiep KTCT thuy loi huyen
-Chi cue trucmg, Chi cue pho Chi cue Thong ke huyen
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Phu luc III
Ho so' trinh duyet bo nhiem can bo

1.To trinh de nghi bo nhiem cua co quan, don vi.
2.Ho so can bp de nghj bo nhiem, trong do co:
-So yeu ly lich (theo mau 2C/TCTW) do ca nhan tu khai kem theo cac

ban sao van bang, chung chi ve trinh dp hoc van, chuyen mon nghiep vu, ly luan
chinh tri, cac quyet djnh ve tuyen dung, bo nhiem, diiu dpng, luan chuyen, cac

quyet dinh luong.
-Ban sao giay khai sinh
-Ban ke khai tai san
-Ban tu nhan xet can bp
-Ban nh^n xet ciia cap uy, co quan, don vi true tiep quan ly   \

-Ban nhn xet cua cap uy noi cu tni
-Phieu kiem tra sue khoe
3.Bien ban tong hop lay phieu tin nhiem.

-Giam doc, Pho giam doc Bien lire Binh Giang.

-Giam doe, Pho giam doe Bao hiem xa hoi huyen

-Giam doe, Pho giam doe Buu chinh huySn

-Tram truong, Pho tram truong Tram BVTV; Tram Thu y huyen

-Giam doe, Pho giam d6c Trung tarn y te da chiic nang huyen

-Chu tich, Pho chu tich Lien doan lao dpng huyen

-Hieu truong, Pho hieu truong cac truong THPT

3. Bang uy xa, thi tran quan ly cac eh ire danh can bo

-Uy vien ban chap hanh dang bo xa, thi tran (trie cac dong chi thuqc dien

Huyen uy qudn ly)
-Truong, pho cac nganh, doan thi; uy vien uy ban kiim tra dang uy; uy

vien UBND; bi thu, pho bi thu, chi uy vien chi bp true thupc dang uy; truong,
pho thon - khu dan cu; chu tich, pho chu tich cac Hoi cap xa (thanh l^.p theo

Nghj dinh si 88/2003/NB-CP ngay 30/7/2003 cua Chinh phu); truong, pho cac
don vi kinh ti 6 dia phuong.




