
TRUTCJNG PHONG GIAO DUC VA DAO TAO

Can cu Luat Cong nghe Thong tin ngay 29 thang 6 nam 2006;

Can cu Huong dan s6 4983/BGD&DT-CNTT ngay 28 thang 9 nam
2015 ciia Bo Giao due va Dao tao ve viec hudng dan thuc hien nhi^m vu

Cong nghe thong tin nam hoc 2015-2016;

Thvrc hien nhiem vu nam hoc 2015-2016.

QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che Quy che Quan ly
va su dung trang thong tin dien tu Phong Giao due va dao tao Binh Giang.

Dieu 2. Quyet dinh nay co hieu lut tu ngay 20 thang 11 nam 2015.

Dieu 3. Lanh dao, chuyen vien Phong Giao due va Dao tao, Hieu
trudng cac trudng Mam non, Tieu hoc va THCS chiu trach nhiem thi hanh

Quyet dinh nay./.

Nui nhan:TRUCJNG PHONG
-SGD&DT (di bdo cdo);
-Lanh dao, chuyen vien PGD;
-Hieu trudng ede trudng;
-LuuVT.

QUYET DINH
Ban hanh Quy che Quan ly va sv dung trang thong tin dien tur

Phong Giao due va Dao tao Binh Giang

S6 4 ^Q^-P00^^7Binh Giang, ngay^A thdng 11 nam 2015

UBND HUYEN BINH GIANG   CQNG HOA XA HOI CHU NGHIA VIET NAM
PHONG GIAO DUC VA DAO TAOHoc lap - Ty do - Hanh phuc



Chu-ong I

QUY DINH CHUNG

fiieu 1. Pham vi dieu chinh va doi tuong ap dung.

1.Quy che nay quy dinh ve quan ly, sit dung va cung cap thong tin len
he thong trang thong tin dien tut ciia nganh Giao due va dao tao Binh Giang.

2.Quy che nay ap dung cho tat ca cac ca nhan, don vi, to chtic co lien

quan trong toan nganh giao due.

Dieu 2. Dja chi trang thong tin dien tu

Dia chi trang thong tin dien tut: http://pgdbinhgiang.edu.vn

Chircrng II

CUNG CAP VA CAP NHAT THONG TIN, DlT LIEU
TREN TRANG THONG TIN DIEN TLT

Dieu 3. Noi dung thong tin, dfr lieu duoc cap nhat tren trang thong

tin dien tut.
1.To chirc, chuc nang, nhiem vu, quyen han cua ca quan Phong Giao

due va cua cac dan vi true thuoc.

2.He thong van ban quy pham phap luat chuyen nganh va van ban

phap luat co lien quan, quy trinh va cac thu tuc hanh chinh.

3.He thong de thi, giao an dien tu, sang kien va cac giai phap sang tao

kT thuat.

QUY CHE
Quan ly va sir dung trang thong tin dien tfr

Phong Giao due va Dao tao Binh Giang
(Ban hanh kern theo Quy it dinh so:   /QD-PGD&DT

ngay thdng 11 nam 2015 ciia Phong Gido due vd Ddo tao Binh Giang)

UBND HUYEN BINH GIANG   CONG HOA XA HOl CHU NGHIA VIET NAM
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Binh Giang, ngay  thdng 11 nam 2015



4.Thong tin tuyen truyen, phb bien, huang din thuc hien phap lu|t, che

do, chinh sach, chien luge, quy hoach...

5.Cong khai lich lam viec, cac ke hoach ngan han, trung han, dai han,
s6 dien thoai, dia chi thu dien hi cua tap the, ca nhan trong nganh. Cong khai
va xep hang thi dua, xep h^ng cac hoat dong giao due cua cac don vi.

7. Tich hop va lly tin tu dong tir trang website cua So Giao due va Dao

tao.

Dieu 4. Noi dung quan ly cac hoat dong giao due tren trang thong

tin dien tu.
1.Quan ly hoat dong chuyen mon-cua giao vien.

2.Quan ly tai nguyen, cac hoat dong lien quan den cong tac thu vien

truong hoc.
3.Quan ly va theo doi chat luong giao due cua cap Tieu hoc va THCS,

quan ly ket qua xet Tot nghiep THCS hang nam.'

4.Quan ly cac ki thi hoc sinh gioi va kiem tra chat luemg.

5.Quan ly ho so va thong tin can bo (PEMIS online).

Dieu 5. Thai han cap nhat thong tin, dir lieu tren trang thong tin

dien tir.
1.Ke hoach cua tap the hoac ca nhan:
1.1.Ke hoach (chien luqc, trung han, dai han): Cap nhat ngay khi trien

khai ke hoach.
1.2.Ke hoach nam: cap nhat ngay sau khi trien khai nhiem vu nam hoc.

1.3.Chuong trinh cong tac thang: Cap nhat truoc ngay mung mot hang

thang.
2.Ljch cong tac tuan: Cap nhat truac sang thu 2 hang tuan va duoc b6

sung hang ngay, hang tuan (neu co).
3.Cac thong tin co tinh thai sir phai dugc cap nhat cham nhat truac 16

gib hang ngay.
4.Doi vai cac thong tin khan cap can dugc thong bao phai dugc cap

nhat ngay khi nhan dugc thong tin.

Dieu 6. Trach nhiem cap nhat thong tin, dir lieu tren trang thong

tin dien tir.

1. Doi vai cac dan vi ca sa.
1.1.Cap nhat tin hie, viet bai tren trang web cua dan vi ca sa va giri

thong tin len trang thong tin dien hi cua Phong Giao due va Dao too.

1.2.Upload cac video, clip ve cac hoat dong cua dan vi len youtube va
gui dubng link ve trang thong tin dien hi cua phdng giao due.



1.3.Cap nhat thuong xuyen thong tin ve ket qua hoc tap cua hoc sinh,
hoat dong thu vien va du lieu PEMIS tren trang web cua don vi co so.

1.4.Cap nhat cac bai giang, cac de thi, cac sang kien va cac giai phap

sang tao kt thuat vao web don vi va trang thong tin dien tir.

2. D6i Phong Giao due va Dao tao.
2.1.Tilp nhan cac cong van chi dao cua cap tren (Huyen, Tinh, So

Giao due va Dao tao, Bo giao due va Dao tao) sau do scan va cap nhat vao

trang thong tin dien tu duoi dang file pdf.

2.2.Vdi cac van ban phat hanh tir phong giao due: Sau khi lanh dao
phong ki duyet van ban, van ban duoc chuyen den van thu de lay so, dong
diu, scan va dinh dang ra file pdf trucfc -khi cap nhat vao trang thong tin dien

tu.

2.3.Cap nhat chuong trinh cong tac ciia nganh hang thang, hang tuan,

hang ngay, tirng gicr (neu co).
2.4.Cap quyen va quan ly cac hoat dong chuyen mon, hoat dong thu

vien, quan ly thi...

Chmrhg III
TIEP NHAN, PHAN HOI VAN BAN, THONG TIN

TREN TRANG TIN DIEN TlT

Dieu 7. Quy dinh ve tinh phap ly cac van ban tren trang thong tin

dien tu1

1.Cac van ban, thong bao dien tir, chuong trinh cong tac, du lieu thong
ke chuyen giri hoac xuat tir cac phan mem tren trang thong tin la cac van ban
chinh thuc va co tham quyen tuong duong van ban giay cua cap tren giri don

vi cap duoi.
2.Nhung van ban dien tu bao cao, du lieu giao vien, hoc sinh, thu

vien... phan hoi qua he thong trang tin nqi bo tir don vi cip duoi giri len cap

tren la nhung van ban chinh thuc thay the van ban giay.

Dieu 8. Quy d|nh ve viec tiep nhan, xu li van ban tir trang thong tin

dien tir
1.Lanh dao, chuyen vien Phong Giao due va Dao tao, Hieu truong cac

don vi co sir co trach nhiem dang nhap vao trang thong tin dien tir ciia nganh
moi ngay it nhat 3 Ian de tiep nhan cac van ban, thong bao, chuong trinh cong

tac tir cap tren.

2.Cac to chuyen mon, cac bp phan phat hanh van ban cua Phong Giao
due va Dao tao co trach nhiem theo doi don doc viec thuc hien nhung noi

dung trong van ban da phat hanh.



TRl/ONG PHONG

3. Hieu truang cac dan vi cap duai chju trach nhiem truac Phong Gido
due vd Dao tao v thai gian bao cao phan hoi va cap nhat va xu li thong tin,

du lieu truac thai gian quy dinh trong cac van ban.

Dieu 9. Trien khai gioi thieu, pho bien trang thong tin ^ien tw cua

nganh
1.Lanh dao, chuyen vien va Hieu truang cac dan vi true thuoc chiu

trach nhiem trien khai giai thieu nhimg modun, tinh nang, huang dan va viec
khai thac thong tin tren trang thong tin dien tii den toan the can bo giao vien,

hoc sinh ciia dan vi minh.
2.Khuyen khich can bo, giao vien cung cap cac tu lieu bai giang, sang

kien va cac giai phap len he thong nham chia se tai nguyen xa hoi hoc tap.

Chirong IV

TO CHlTC THlTC HIEN

Dieu 10. To churc thuc hien
Quy che nay dugc thuc hien hien tvr ngay 20 thang 11 nam 2015. Cac

van ban gui duai hinh thuc qua duang Email truac day dugc thay the bang
cac van ban, du lieu thong tin dang tai tren trang thong tin dien tit cua nganh.

Trong qua trinh to chirc thuc hien, neu co phat sinh vuang mac cac noi
dung trong Quy che, cung nhu nhflng gop y de nghi chinh sua, bo sung chuc
nang tren trang thong tin dien tu thi phan anh ve phong Giao due va Dao tao
theo dia chi Email: tranminhthai(q)vuhuu.edu.vn de xem xet, sita doi va bo

sung cho phu hop./.


